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Recommended practices for full-time faculty at the Instructor rank to apply for reappointment (for the 
Faculty Handbook) 

 A successful non-tenure track 
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2.3 FACULTY EMPLOYMENT PROCEDURES

The objectives of faculty employment procedures are to hire tue most qualified faculty
cancidates. to create ::‘tusparencv in the search process, and to ensure that diversity and
equity me achieved in all faculty searches. For the latter objective. toe Director of Diversity
and
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Resources and Affirmative Action (DHRAA) to explore Ways of attracting a diverse pool

of qualified applicants.

2. Development of Job Advertisement. The committee, in consultation with all department

members, including the department chair (where





committee’sdecision. This report will include a brief evaluationof the interviewsfor
eachcandidateaffordeda campusinterview. The departmentchair will consultwith the
DDIE to confirm that all diversity candidateshave been givenfull considerationprior to a
final recommendationto and selectionby the President.The departmentchair will assign
the recommendedcandidatethe statusof “Recommendthr Hire” andall candidatesnot
selectedthe appropriatestatusesin the OES. Uponthese statuschanges,the OESwill
prompt the departmentchair to completethe Hiring Proposalform andforward to the
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2.3.2 Employment Agreements

Offers of appointment are made by the President in letter form. Offers of appointment
are for one year only and specify position, academic rank, contract period, effective date of
appointment or position, any departmental or college standards, and a deadline date for
acceptance. Offers of appointment are contingent on the receipt by the VPAA and Provost of
a1-l-official transcripts for bachelor’s. master’s. and doctoral degrees as well as any coursework
in support of faculty credentialsof college work. The appointee also will be advised by the
department chair of the standards and procedures generally used in decisions affecting the
renewal of contracts and tenure. As applicable, acceptance of this offer of appointment shall
be in writing.

2.9 FACULTY RECORDS

Permanent record files for faculty members are maintained in the Office of the Vice
President for Academic Affairs and Provost. Included in these files are employment
agreements, personal data records, official transcripts for al-i bachelor’s. mas:er’ S. and doctoral
degrees as well as any coursework in support of faculty credentialsand caursework,
correspondence, and other relevant materials. Faculty records related to payroll are
maintained in the Business Office: those records relating to benefits are maintained in the
Office of Human Resources and Affirmative Action. All faculty records are maintained with
proper regard for security and confidentiality. Access is limited to those persons whose
positions carry authorization for record use and review. Faculty members may inspect their
records by appointment.

A. Employment of Adjunct Faculty

1. For employment of adjunct faculty, the department chair should submit to the college
dean the appropriate New Hire or Personnel Action Form and a Faculty Credentials
Certification Form. The college dean should endorse the request and send it to the Vice
President for Academic Affairs and Provost. For adjunct faculty, no interview is required
at the Vice President for Academic Affairs and Provost level or higher. If it is the first
time that this person has been employed at UNA, a vita and official transcripts for al-i
bachelor’s, master’s, and doctoral degrees as well as any coursework in support of faculty
credentials and any additional graduate work need toshould be forwarded with all the
paperwork to the Office of the Vice President for Academic Affairs and Provost. Once
received, the Office of the Vice President for Academic Affairs and Provost will keep
vitae and transcripts on file.
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3.3.3 CurriculumDevelopment

Curriculumdevelopmentleadingto new majors,programsor courses,or the revisionof
existingprogramsor courses,nonnallyoriginatesin the academicdepartment.Typically faculty
memberswith expertisein a particularareadevelopproposalsfor departmentalreview.
Proposalsaredevelopedoutlining the changesand a rationaleand aresubmittedwith
recommendationsto the departmentchair. The chairreviewstheproposal,signsthe appropriate
approval documents,and forwardsthe proposalto the collegedean.The collegedeanconvenes
the college-widecurriculum committeeto review theproposal.Once approved,it is forwardedto
the Officeof the Vice Presidentfor AcademicAffairs andProvost.This office submitsthe
proposalto the appropriateuniversity-widefaculty curriculumcommittee.For undergraduate
changes,the proposalis submittedto the UndergraduateCurriculumCommittee.For graduate
changes,the proposalis submittedto the GraduateCouncil :hewi\erD;

:eeSAC2E

_______
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Senate Resolution on Title IX/SAVE Act Compliance 
(Sponsors: Franklin and Kirch) 
 
 
As there is no place for gender-related discrimination or sexual violence on a college campus, while 
recognizing and commending the University’s commitment to improving compliance with Title IX of the 
Education Amendments of 1972 and the Campus Sexual Violence Elimination (SAVE) Act, the 
Faculty Senate nonetheless desires clarification of 
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4. The Board will review the list of nominees and appoint a Presidential Search Advisory 
Committee composed of 16 persons (excluding any persons who wish to be considered for 
the position).  Committee members shall be selected as follows: 
 
Category   # Persons  Based Upon 
 
UNA Trustees   3  Board determination 
UNA Faculty   4  8 nominees of Shared Governance Executive 

Committee and Faculty Senate  
(2 selected from each list) 

 
UNA Staff    2  4 nominees of Staff Senate 
UNA Executive Council  1  2 nominees of Executive Council 
UNA Students   1  2 nominees of Student Government Association 
UNA Deans    1  2 nominees of Council of Academic Deans 
UNA Alumni   1  2 nominees of UNA National Alumni Association 
UNA Foundation   1  2 nominees of Foundation Board of Directors 
Community at large   2  Board determination 
   Total  16 
 
 
Committee members chosen should be diverse by race, gender, and where applicable, 
academic discipline.  One of the three Trustees named to the Committee shall serve as its 
Chair.  The Board shall also name a Secretary to assist the Committee and the 
consultant(s). 

 
 
5. In its appointment of the Search Advisory Committee, the Board of Trustees shall give the 

following charge: 
 

(a) Appointees to the UNA Presidential Search Advisory Committee will serve without 
predetermined bias for or against any prospective candidates nominated, 
referred, or discovered in the search process. 
 

(b) Committee members will agree to review all candidates without regard to race, 
religion, creed, or national origin. 
 

(c) Committee members will acknowledge that confidentiality and protection of 
candidate identity are paramount to the successful outcome of the search and 
must be maintained with professionalism and diligence at all times. 
 

(d) Appointees will serve with the understanding that the Committee will meet 
frequently over a period of months, and attendance at scheduled meetings is a 
top priority. 
 

(e) The Committee will present to the Trustees a list of three to five unranked final 
candidates. 

 
 



6. The Search Advisory Committee (with assistance from and in discussions with search 
consultants) shall prepare an announcement advertising the vacancy.  This announcement 
shall include a job description and statement of responsibilities.  The announcement will be 




