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The policies, procedures, guidelines, suggestions, and recommendations included in this
handbook are tentative and designed to serve only as guidelines. It is the responsibility of
each student, with the assistance of the adviser, to address individealneDegree
requirements are subject to change in order to comply with state and/or federal guidelines.

Candidates should consult with their academic advisor(s) throughout their program to ensure
all requirements are met.






The College of Education and Human Sciences prepares knowledgeable
practicing  professionals by "engaging learners, inspiring leaders, and
transforming lives".

DISPOSITIONS

1. The candidate demonstrates commitment to professional responsibility.

2. The candidate demonstrates commitment to ethical standards.

3. The candidate demonstrates commitment to continually evaluate his/her practice to meet the needs of all learners

4. The candidate demonstrates commitment to using current technology for improving student learning and enriching
professional practice.

5. The candidate demonstrates commitment to deepening his/her understanding of cultural, ethical, gender, and
learning differences with the goal of building stronger relationships and creating more relevant learning
experiences.

6. The candidate demonstrates commitment to collaborate with learners, families, colleagues, other professionals, an
community members in order to ensure learner growth and advance the profession.






X
X

Falsifying, misrepresenting, omitting, or erroneously reporting reasons for absences or leaves.
Falsifying, misrepresenting, omitting, or erroneously reporting information submitted in the course of an official
inquiry or investigation.

Standard 3:Unlawful Acts

An educator should abide by federal, state, and local laws and statutes.

Unethical conduct includes, but is not limited to, the commission or conviction of a felony or of any crime involving more
turpitude. As used herein, conviction includes a finding or verdict of guilty, or a plea of nolo conteedereless of
whether an appeal of the conviction has been sought or a situation where first offender treatment without adjudication
of guilt pursuant to the charge was granted.

Standard 4 Teacher/Student Relationship

An educator should always maintarmprofessional relationship with all students, both in and outside the classroom.

Ethical conduct includes, but is not limited to, the following:

X
X
X

X

Fulfilling the roles of trusted confidante, mentor, and advocate for students’ growth.

Nurturing the intelletual, physical, emotional, social, and civic potential of all students.

Providing an environment that does not needlessly expose students to unnecessary embarrassment c
disparagement.

Creating, supporting, and maintaining a challenging learning environment for all students.

Unethical conduct includes, but is not limited to, the following:

X

X X X X X

Committing any act of child abuse, including physical or verbal abuse.

Committing any act of cruelty to children or any act of child endangerment.

Committing or soliciting any unlawful sexual act.

Engaging in harassing behavior on the basis of race, gender, national origin, religion, or disability.

Soliciting, encouraging, or consummating an inappropriate written, verbal, or physical relationship with a student
Furnishing tobacco, alcohol, or illegal/unauthorized drugs to any student or allowing a student to consume alcohc
or illegal/unauthorized drugs.

Standard 5:






x Refusing to perform services required by the contract.

Reporting
Educators are required to report a breach of one or more of the Standards in the Alabama Educator Code of Ethics as s

as possible, but no later than sixty (60) days from the date the educator became aware of the alleged breach, unless t
law or local procedures require reporting sooner. Educators should be aware of their local school board policies ar
procedures and/or chain of command for reporting unethical conduct. Complaints files with the local or state schoo
boards or with the State Department of Education Teacher Certification Section, must be filed in writing and must incluc
the original signature of the complainant.



General hformation

The Alabama State BoardBfiucation approves all Educator Preparation programs. The UNA College of
Education and Human Sciences prepares knowledgeable practicing professionals by “engaging learners, inspiring
leaders, and transforming lives”. The Educator Preparation Prograne i@dhege of Education and Human Sciences is
accredited by the National Council for the Accreditation of Teacher Education (NCATE) now the Council for the
Accreditation of Educator Preparation (CAEP), http://www.caepnet.org.accreditation. This accreditation covers initial
teacher preparation programs and advanced educator preparation programs at the University of North Alabama.
However, the accreditation does not include individual education courses that the institution offerE2@ucators
for professbnal development, rdicensure, or other purposeBegree requirements are subject to change in order to
comply with state and/or federal guidelinesStudents/candidates should consult with their academic advisor
throughout their program to ensure all regqgments are met.

The College of Education and Human Sciences has the responsibility to ensure all candidates admitted to the
Graduate Teacher Education Program (GTEP) remain in good standing throughout the program. Educator preparation
candidates may be placed @nobation, suspended, or removed from GTEP by the College for issues including but not
limited to grade point average deficiencies, dispositions, academic dishonesty, or institutional sanctions. Educator
Preparation candidates must be in good standing in GTEP to enroll in restricted courses including the internship.





http://www.nea.org/

at the alternate scoref-or Early Childhood Education majors, the 4x12 requirement must be met by the
Elementary Education Multiple Subjects Praxis Assessilené information regarding Praxis Assessitsean
be found at the following linkattps://www.una.edu/education/educatoipreparation/praxistesting.html

9. Grade Point Averagévlaintain a grade average of "B" or better on all graduate work attempted. A student who
makes a grade of "C" or below on more than six semester hours of graduate work is automatically eliminated
from the program. A grade point average of 3.25 or higher on graduate work is required for program
completion.

When will | know | am admitted to GTEP?

You will be notified of your adission status shortly after you apply. The notice will be sent to your UNA portal email
addresslf denied admission to an Alt A graduate teacher education progréiieP), candidates must fill out an
application to reapply for admission in order to be reviewed again at a later date.

Once | am admitted to GTEP, can my admission status ever be revoked?

After you have been unconditionally admitted to GTEP, you are expected to maintain all standards covered in the GTE
handbook. Your admission may be rescinded if:
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5. Internship: A nine (9) hour internship is the last requirement before graduating and applying for certification.
Before a candidate can be admitted to internship, all other teacher education program requirements must be
complete.Candidates desiring to intern must:

o Maintain all requirements listed urd Admission and Retention to GTEP.
o
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x A candidatecannot be recommended for certification based on completion of a program for which State
approval expired more than seven years prior to the date of program completion.

x Coursework used to meet Class B certification requirements may not be used to meeeneents for Class A
certification in any teaching field or area of instructional support. Coursework used to meet Class A certification
requirements may not be used to meet certification requirements for Class AA certification in any teaching field
or area of instructional support.

x Candidates who wish to complete a teacher education program at UNA and apply for teacher certification in
another state are responsible for contacting the Department of Education of that state to determine specific
requirementsof that state.

x More information certification requirements can be found at the following link:
https://www.una.edu/education/educatoipreparation/certification.html

APPENDIX AADVISIN@GNd GPA Calculation

Advising: You are encouraged to know and work closely with your faculty advisor(s) regarding academic an
professional mattersCandidates can locate the name of their advisor through Portal.

For more informaton about advising, please see the administrative assistéortyour department:
Teaching Learning, and Leadershavannah Siniar@Stevens Hall #4)

GPA CALCULATIOMNe university of North Alabama is on a faint system. Every grade received eayos a
number of quality points for that grade. Quality Points are determined using the followpag scale:

A = 4 quality points

B = 3 quality points

C = 2 quality points

D = 1 quality point

F = 0 quality points

Calculate Quality Points

If you take a Shour course, and you earn a grade of B in that course, you have earned a total of nine (9) quality points
using the following calculation:

13



You have earned a total of 28 Quality Poitsong all of your courses.

Total Quality Points / Total Hours Taken = GPA
28/10=2.80

APPENDIX BHINGERPRINT CLEARANCE

All University of North Alabama education majors must secure background suitability clearance from the
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APPENDIX (Field Experience Guidelines

Participation in field experiences is a privilege; candidates are required to carry out their work in field placements in &
professional manner. Candidates are visitors in school settings and must adhere to school policies and guidelines wh
completing courseelated requirements
Alabama State Teacher Education Codeldrexperiences irClass A and AA programs:

1. AllAlternative Class A, Class A and Class AA programs shall require extensive field experiences in diverse
settings. If permitted by written EPP policy, individuals who are employed in position appropriate to the area of
their current progranmay complete field experiences on the job, but those experiences must be planned with
specific purposes and assessment.

2. The majority of field experiences must occur #hiPschools.

3. At least half of the field experiences shall be in the candidate’s teaching field or area of instructional support.

4. For early childhood education and early childhood special education programs, field experiences shall include
placements in at least two of the three main types of early education settings [early school gr&)esHhid
care centers and homes, and Head Start programs]

University Expectations:

Field experiences are scheduled byphafessor or will be your responsibility to acquire. Below are expectations for you
to follow:

% Begin your field experience immediately and attend consistently throughout the semester. It takes time to
make the initial contact and for the cooperating teacher to set up a schedule for your visits, so it is important to
get started right away.

x Send a weltonstructedand grammatically corre@mail to the teacher. Be sure to include the
content area, a timeframe for when yavould like to start, and give contact information for
yourself. Do not tell the teacher when you will be coming. Ask for tigms can be in theiroom.
Remember that you are a visitor in schools and must ask to be there.

x Be ontime and call the school if you are late or will be unable to attend.

X Your tardiness in beginning the field placement should not be a concern tedlcbdr. It is your
responsibility to work it out. Do not ask the teacher to accommodate you.

x Clinicals should not be scheduled with immediate family members.

% Professional attire is requiredYou are now in the role af professionahnd your dress neis to reflect tle role.
Unprofessional dress will not be tolerated by our public school partreriscipals will ask you to leave the
premises if your attire does not meet their dress code. Please take a look at dress codes before entering the
schools. Below are some general guidelines to follow:

x Hair: Neat and natural styles. No extreme colors or cuts. No wet hair.

X Tops: Shirt should be clean without wrinkles. Avoid tight fitting blouses, tank tops, hoodies, and t-
shirts. Do not expose midriffs, undergarments, or cleavage. No clothing that promotes alcohol,
tobaccq orcontrolled substances or displays profanity or sexual words and symbols

x Pants/Skirts : Pants should be neatly pressed, clean, and should fit comfortably. Skirts should be
no higher than an inch above the knee. Avoid jeans, yoga pants, and pants with rips.

x Shoes: Clean shoes and no stilettos heels. Remember, teaching involves prolonged periods of
standing, so take comfort into consideration when choosing footwear.

X Accessories: Make-up should be natural and jewelry kept to a minimum. There should be no
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APPENDIX Dleacher Candidate Due Process, Referrals, and Appeals

Teacher Candidate Referrals
Due Process Procedures and Appeals

Overview

All University of North Alabama students seeking teacher certification are informed that the College of
Education and Human Sciences Education (COEHS) Preparation Program establishes dispositions for
prospective teachers. The field and clinical teaching program is a collaborative relationship between UNA,
cooperating school districts, mentor teachers, and the teacher candidate. The COEHS routinely monitors the
professional dispositions throughout the program for all teacher candidates. Those candidates who are not
progressing or adequately meeting the expectations outlined in the disposition referral (Form A) may be
required to complete a formal remediation plan. Occasionally, there are circumstances that warrant the
candidate’s removal from the field or clinical teaching experience. The COEHS prescribed specific steps to be
followed for intervention or possible removal of the teacher candidate. Such steps are detailed below. All
cases of intervention or possible removal of teacher candidate(s) will be referred to the Professional Ethics
Committee (PEC). The PEC will consist of six members as follows: Associate Dean, Director of Teacher
Preparation, and four faculty representatives. A minimum of four members shall constitute a quorum. A
quorum must be present at meetings for proceedings to be valid.

Reasons for Intervention or Possible Removal of the Teacher Candidate
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Due Process Procedures for Intervention or Possible Removal of Teacher Candidate

Withdrawal of the field or clinical assignment of a teacher candidate for the reasons previously stated in
numbers 2, 3,4 or 5 should follow these prescribed steps:

1. The teacher candidate shall be informed by the cooperating teacher and university supervisor of any
unsatisfactory performance. This shall be done through written evaluations, personal conferences, and/or
written documentation (Form A) of any infractions of school district policy, UNA policy, professionalism, or
violations of state or federal law.

2. An intervention plan will be crafted through the collaboration of the university supervisor, cooperating
teacher, Director of Teacher Preparation, and teacher candidate.

3. If UNA determines that a teacher candidate does not follow through with prescribed verbal and written
suggestions for improvement documented within the intervention plan or a third referral is issued, the
university supervisor and Director of Teacher Preparation shall initiate a hearing in front of the Professional
Ethics Committee (PEC). The teacher candidate will be removed from the P-12 classroom setting until future
notice.

4. The teacher candidate will be given notice (Form B) of the hearing through university email within three (3)
working days of removal from the P-12 classroom setting. The teacher candidate can have a university
advisor of their choosing present at the hearing (as defined in UNA Student’s Procedural Rights). The PEC
will be assembled for the meeting to review all relevant information. During the hearing, the Director of
Teacher Preparation or designee will present the information, listen to the teacher candidate, discuss
circumstances regarding the information, and hear the teacher candidate’s concerns. Based upon the
discussion and the preponderance of evidence, the hearing will result in the PEC making a decision. The
student has three (3) working days to appeal the PEC’s decision to the Dean of the COEHS. If the teacher
candidate fails to appear at the hearing, the hearing may be held without his or her presence or statements.

5. A situation in which the teacher candidate places classroom students in danger or shows severe behavioral
misconduct (refer to the Alabama Code of Ethics) toward a student(s), their family, school staff, university
staff, or other university student(s), or violates state or federal law, will be cause for immediate removal from
the classroom setting. Such behavior may result in suspension or dismissal from the COEHS Teacher
Education Program. The Dean shall have final authority to
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https://www.una.edu/student-conduct/student-conduct-processes/definitions.html

2. The Dean will review the appeal.

3. If the Dean accepts the appeal, the Director of Teacher Preparation will provide a letter via university
email within three (3) working days explaining to the teacher candidate further steps recommended.

4. If the Dean denies the appeal, the PEC decision shall be final. The Director of Teacher Preparation
shall provide a letter via university email to the teacher candidate that the Dean has rejected the
appeal.

Dismissal from the Teacher Education Program

When a field or
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Administrative Notes:
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APPENDIK -TEACHER EDUCATION PROGRAMS

The Educator Preparation Program in the College of Educatiohlamén Sciences is accredited by the National Council
for the Accreditatbn of Teacher Education (NCAM&) the Council for the Accreditation of Educator Preparation
(CAEP), http://www.caepnet.org.accreditation.

Undergraduate Degree Programs
Leading to a Class B Certificate
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https://catalog.una.edu/undergraduate/colleges-programs/education-human-sciences/teaching-learning-leadership/bs-professional-education-business-marketing-education-6-12/
https://catalog.una.edu/undergraduate/colleges-programs/education-human-sciences/teaching-learning-leadership/bs-professional-education-chemistry-6-12/
https://catalog.una.edu/undergraduate/colleges-programs/education-human-sciences/teaching-learning-leadership/bs-ed-early-childhood-education/
https://catalog.una.edu/undergraduate/colleges-programs/education-human-sciences/teaching-learning-leadership/bs-ed-elementary-education/
https://catalog.una.edu/undergraduate/colleges-programs/education-human-sciences/teaching-learning-leadership/dual-certification-elementary-collaborative-special-education-k-6/
https://catalog.una.edu/undergraduate/colleges-programs/education-human-sciences/teaching-learning-leadership/bs-professional-education-english-language-arts-6-12/
https://catalog.una.edu/undergraduate/colleges-programs/education-human-sciences/teaching-learning-leadership/bs-professional-education-french-6-12/
https://catalog.una.edu/undergraduate/colleges-programs/education-human-sciences/teaching-learning-leadership/bs-professional-education-general-science-6-12/
https://catalog.una.edu/undergraduate/colleges-programs/education-human-sciences/teaching-learning-leadership/bs-professional-education-general-social-science-6-12/
https://catalog.una.edu/undergraduate/colleges-programs/education-human-sciences/teaching-learning-leadership/bs-professional-education-german-6-12/
https://catalog.una.edu/undergraduate/colleges-programs/education-human-sciences/teaching-learning-leadership/bs-professional-education-history-6-12/
https://catalog.una.edu/undergraduate/colleges-programs/education-human-sciences/teaching-learning-leadership/bs-professional-education-mathematics-6-12/
https://catalog.una.edu/undergraduate/colleges-programs/education-human-sciences/teaching-learning-leadership/bs-professional-education-choral-music-p-12/
https://catalog.una.edu/undergraduate/colleges-programs/education-human-sciences/teaching-learning-leadership/bs-professional-education-instrumental-music-p-12/
https://catalog.una.edu/undergraduate/colleges-programs/education-human-sciences/teaching-learning-leadership/bs-professional-education-physical-education-p-12/
https://catalog.una.edu/undergraduate/colleges-programs/education-human-sciences/teaching-learning-leadership/bs-professional-education-physics-6-12/
https://catalog.una.edu/undergraduate/colleges-programs/education-human-sciences/teaching-learning-leadership/bs-professional-education-spanish-6-12/
https://catalog.una.edu/undergraduate/colleges-programs/education-human-sciences/teaching-learning-leadership/bs-professional-education-visual-arts-p-12/
https://catalog.una.edu/graduate/education-human-sciences/ma-education-alternative-plan/
https://catalog.una.edu/graduate/education-human-sciences/ma-education-alternative-plan/
https://catalog.una.edu/graduate/education-human-sciences/ma-education-alternative-plan/

Traditional Master's Degree Programs
Leading to a Class A Cetrtificate

Biology 6-12
Business Marketing 6 -12

Chemistry 6 -12
Collaborative Teacher K -6

Collaborative Teacher 6 -12

Early Childhood Education P -3
Elementary Education K -6
English to Speakers of Other Languages (ESOL)
P-12

English Language Arts 6-12
General Science 612

General Social Science 612
History 6 -12

Instructional Leadership P -12
Mathematics 6 -12

Music, Choral P-12

Music, Instrumental P -12
Physical Education P-12
Physics 6-12

School Counseling P-12
Spanish 6-12

Education Specialist Degree Programs
Leading to a Class AA Cetrtificate

Elementary Education K -6
Instructi onal Leadership P -12
Teacher Leader P-12
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APPENDIX FFREQUENTIASKED QUESTIONS (FAQSs)

™


https://www.una.edu/registrar/docs/course-substitution1.html
https://www.una.edu/registrar/docs/transient%20approval%20forms/Form%20--%20Transient%20Approval.docx
https://www.una.edu/registrar/registration/schedule.html
http://www.una.edu/education/frequently-asked-questions.html

APPENDIX eFACULTY AND STAFF

TEACHER EDUCATION FACULTY AND STAFF
ADMINISTRATIVE

Dr. Katie Kinney, Dean 256-765-4257

Dr. Matt Green, Associate Dean 256-765-4554

STAFF

Dr. Jeff Cornelius, Department Chair
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mailto:jdcornelius@una.edu
mailto:ljohnson15@una.edu
mailto:ccwaters@una.edu
mailto:shester3@una.edu
mailto:jevans@una.edu
mailto:Csprarks3@una.edu
mailto:aflurry@una.edu
mailto:kerbe@una.edu
mailto:ssiniard@una.edu
mailto:jmitchell12@una.edu
mailto:lswhitten@una.edu
mailto:lhclayton@una.edu
mailto:Zhoa2@una.edu
mailto:ljohnson15@una.edu
mailto:jmbrown@una.edu
mailto:vhowell1@una.edu
mailto:fyharris@una.edu
mailto:kking20@una.edu
mailto:bsewell@una.edu
mailto:rsmith27@una.edu
mailto:lmaddox@una.edu
mailto:tgarrison2@una.edu
mailto:gpadgett@una.edu
mailto:rhopkins@una.edu
mailto:nslindsey@una.edu
mailto:kckinney@una.edu
mailto:jdcornelius@una.edu
mailto:fkelley@una.edu
mailto:cljames@una.edu
mailto:hhowell1@una.edu
mailto:mparker23@una.edu
mailto:cburgess@una.edu

APPENDIX HDefinition of Terms

Certification: state licensure of an individual to teach one or more subjects at a specified range of grades ifLthe PK
classroom.

Chair of the Department:has the overall responsibility for the department of either elementary or secondary
education.

Clinical/Field Experiencedime preservice teachers spend iALR schools and classrooms working with mentor
teachers. Commonly, a university faculty member oversees field experience and provides onsite feedback.

Conceptual Frameworlkestablishes a shared vision in preparing educators to work effectivelylih $&hools and
provides direction for programs, courses, teaching, candidate performance, scholarship, service and accountability.

Cooperating/Mentor Teacher:full time teacher who has demonstrated effectiveness in the classroom and will provide
mentoring and professional guidance. Cooperating teachers that oversee interns must hold a rdasteesor
National Board Certification, three years of teaching experience, and be recommended by school administration.

Dean of the College of Education and Human Sciendeas the overall responsibility for the program of teacher
education, its relationship with other departments and offices of the university, the State Department of Education, and
university administration.

Director of Clinical Experiences:
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APPENDIX IGTEP Handbook Signaturees
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